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Brightwalton Preschool Nursery

Celebrating 30 years of fun and learning

Brightwalton Preschool Nursery is located in the idyllic village of Brightwalton, where we have been delivering a unique learning experience for Pre School children for over 30 years.  
Our setting aims to:

· provide high quality care and education for children below statutory school age
· work in partnership with parents to help children to learn and develop
· add to the life and well-being of the local community; and

· offer children and their parents a service that promotes equality and values diversity
Parents

Parents are regarded as members of our setting who have full participatory rights. These include a right to be:

· valued and respected
· kept informed
· consulted
· involved; and

· included at all levels
We aim to ensure that each child:

· is in a safe and stimulating environment
· is given generous care and attention, because of our ratio of qualified staff to children, as well as volunteer parent helpers
· has the chance to join with other children and adults to live, play, work and learn together
· is helped to take forward her/his learning and development by being helped to build on what she/he already knows and can do
· has a personal key person who makes sure each child makes satisfying progress
is in a setting that sees parents as partners in helping each child to learn and develop
Children's development and learning

The provision for children's development and learning is guided by The Early Years Foundation Stage (DfE 2012). Our provision reflects the four guiding themes and principles of the Early Years Foundation Stage.

	A Unique Child

Every child is a unique child who is constantly learning and can be resilient, capable, confident and self assured.

	Positive Relationships

Children learn to be strong and independent through positive relationships.

	Enabling Environments

Children learn and develop well in enabling environments, in which their experiences respond to their individual needs and there is a strong partnership between practitioners, parents and carers.

	Learning and Development 

Children develop and learn in different ways. the framework covers the education and care of all children in early years provision including children with special educational needs and disabilities.


How we provide for development and learning

Children start to learn about the world around them from the moment they are born. The care and education offered by our setting helps children to continue to do this by providing all of the children with interesting activities that are appropriate for their age and stage of development. 

	The Areas of Development and Learning comprise:

Prime Areas

· personal, social and emotional development;

· physical development;
· communication and language;
Specific Areas

· literacy
· mathematics

· understanding the world

· expressive arts and design


For each area, the level of progress children should be expected to have attained by the end of the Early Years Foundation Stage is defined by the Early Learning Goals. These goals state what it is expected that children will know and be able to do by the end of the reception year of their education.

The ‘Development Matters’ guidance sets out the likely stages of progress a child makes along their learning journey towards the early learning goals. Our setting has regard to these matters when we assess children and plan for their learning.

Personal, social and emotional development

Our programme supports children to develop:

· making relationships
· self confidence and self awareness

· managing feelings and behaviour

Physical development
Our programme supports children to develop:

· moving and handling
· health and self-care

Communication and language
Our programme supports children to develop:

· listening and attention
· understanding

· speaking

Literacy
Our programme supports children to develop:

· reading
· writing


Mathematics

Our programme supports children to develop:

· numbers

·  shape space and measure
Understanding the world
Our programme supports children to develop:

· people and communities

· the world

· technology

Expressive arts and design
Our programme supports children to develop:

· exploring and using media and materials
· being imaginative

Our approach to learning and development and assessment

Learning through play

Play helps young children to learn and develop through doing and talking, which research has shown to be the means by which young children learn to think. Brightwalton Preschool Nursery uses the Early Years Foundation Stage ‘Development Matters guidance to plan and provide a range of play activities which help children to make progress in each of the areas of learning and development. In some of these activities children decide how they will use the activity and, in others, an adult takes the lead in helping the children to take part in the activity. In all activities information from the Development Matters guidance to the Early Years Foundation Stage has been used to decide what equipment to provide and how to provide it. 

Characteristics of effective learning

We understand that all children engage with other people and their environment through the characteristics of effective learning that are described in the Development Matters guidance to the Early Years Foundation Stage as:

· playing and exploring - engagement
· active learning - motivation

· creating and thinking critically - thinking

We aim to provide for the characteristics of effective learning by observing how a child is learning and being clear about what we can do and provide in order to support each child to remain an effective and motivated learner.

Assessment

We assess how young children are learning and developing by observing them frequently. We use information that we gain from observations, as well as from photographs or videos of the children, to document their progress and where this may be leading them. We believe that parents know their children best and we ask them to contribute to assessment by sharing information about what their children like to do at home and how they as parents are supporting development.

We make periodic assessment summaries of children’s achievement based on our ongoing development records. These form part of children’s records of achievement. We undertake these assessment summaries at regular intervals as well as times of transition, such as when a child moves into a different group or when they go on to school.

The progress check at age two
The Early Years Foundation Stage requires that we supply parents and carers with a short written summary of their child’s development in the three prime learning and development areas of the EYFS: personal, social and emotional development; physical development; and communication and language; when a child is aged between 24 - 36 months. The key person is responsible for completing the check using information from ongoing observational assessments carried out as part of our everyday practice, taking account of the views and contributions of parents and other professionals. 
Records of achievement

The setting keeps a record of achievement for each child. Staff and parents working together on their children's records of achievement is one of the ways in which the key person and parents work in partnership. Your child's record of achievement helps us to celebrate together her/his achievements and to work together to provide what your child needs for her/his well-being and to make progress. 

Your child's key person will work with you to keep this record. To do this you and she/he will collect information about your child's needs, activities, interests and achievements. This information will enable the key person to identify your child's stage of progress. You and the key person will then decide on how to help your child to move on to the next stage.
ECAT Setting

Brightwalton Preschool Nursery is an ECAT Setting.  Every Child A Talker (ECAT) is a national strategy and is a process that identifies children who may be ‘at risk of delay’ with speech, language and communication.  Further details can be found on our website. www.brightwaltonpreschool.co.uk
Working together for your children

At Brightwalton Preschool Nursery we maintain the ratio of adults to children in the setting that is set through the Safeguarding and Welfare Requirements. This helps us to:

· give time and attention to each child;

· talk with the children about their interests and activities;

· help children to experience and benefit from the activities we provide; and

· allow the children to explore and be adventurous in safety.

The staff who work at our setting are all well qualified and experienced and have worked at the setting for a number of years.  In fact all our own children have attended the Nursery over the last 30 years, so we all strongly believe in the ethos of the Nursery.   
	Name
	Job Title
	Qualifications and Experience

	Sarah Wheatley-Hince
	Manager
Key worker

Safeguarding Officer
	Level 3 

8 years Preschool experience

	Gill Judge
	Deputy 
Key worker

SENCO
	Level 3 
11 years teaching assistant
3 years Pre School experience

	Sophie Allegretti
	Key worker


	Key Worker, Qualified Primary School Teacher, 6 years experience teaching KS1

	Lorna Shuttleworth
	Nursery Assistant
	1 years preschool experience

	Robyn Ananin
	Nursery Assistant
	Level 6 Teacher

15 years Pre School experience

	Fee Bentley-Taylor
	Nursery Assistant
	2 years preschool experience


Opening Hours

Our opening hours are 9am-3pm each Monday, Wednesday and Friday. Please refer to the key dates section of our website for term dates.

How parents take part in the setting

Our setting recognises parents as the first and most important
 educators of their children.  All of the staff see themselves as partners with parents in providing care and education for their child. There are many ways in which parents take part in making the setting a welcoming and stimulating place for children. such as:

· exchanging knowledge about their children's needs, activities, interests and progress with the staff;

· contributing to the progress check at age two 
· involvement and support learning at home;
· sharing their own special interests with the children;

· taking part in events and informal discussions about the activities and curriculum provided by the setting;

· joining in community activities in which the setting takes part; and

· building friendships with other parents in the setting.

We welcome parents to drop into the setting to see it at work or to speak with the staff, and periodically we run stay and play events at the Nursery which gives new parents an insight into a working day at the Nursery.
Key persons and your child

Our setting uses a key person approach. This means that each member of staff has a group of children for whom they are particularly responsible.  The children are placed into age appropriate groups, these groups are the Bears, Elephants and Tigers.  Your child's key person will be the person who works with you to make sure that what we provide is right for your child's particular needs and interests. The key person for the Bear group is Mrs Judge, the Elephants and the Tigers Mrs Wheatley-Hince. 
 When your child first starts at the setting, the key person will help your child to settle and throughout your child's time at the setting, their key worker will help your child to benefit from the setting's activities.
Learning opportunities for adults

As well as gaining qualifications in early years care and education, our staff take part in further training to help them to keep up-to-date with thinking about early years care and education.

The setting also keeps itself up-to-date with best practice in early years care and education, as a member of the Pre-school Learning Alliance, through the Under 5 magazine and publications produced by the Alliance. The current copy of Under Five is available for you to read. 
From time to time the setting holds learning events for parents. These usually look at how adults can help children to learn and develop in their early years. Courses on similar topics are held locally by the Pre-school Learning Alliance; watch out for information about these.

The timetable and routines

Our setting believes that care and education are equally important in the experience, which we offer children. The routines and activities that make up the day in the setting are provided in ways that:

· help each child to feel that she/he is a valued member of the setting;

· ensure the safety of each child;

· help children to gain from the social experience of being part of a group; and 

· provide children with opportunities to learn and help them to value learning.
The session
We organise our sessions so that the children can choose from, and work at, a range of activities and, in doing so, build up their ability to select and work through a task to its completion. The children are also helped and encouraged to take part in adult-led small group activities that introduce them to new experiences and help them to gain new skills, as well as helping them to learn to work with others.   
Outdoor activities contribute to children's health, their physical development and their knowledge of the world around them. The children have the opportunity, and are encouraged, to take part in outdoor child-chosen and adult-led activities, as well as those provided in the indoor playrooms.  
We have excellent outdoor facilities at the Nursery.  We have the use of the hardwood play park adjacent to the Nursery, extensive playing fields at the rear of the building which we use on a daily basis and where we hold our annual sports day event.  We also have Dunmore Pond which is an idyllic location, beyond the playing fields and is a very short walk from the Nursery school.  It is a superb location for outdoor learning, story and singing time.
Snacks and meals

The Nursery makes snacks and meals a social time at which children and adults eat together. We plan the menus for snacks so that they provide the children with healthy and nutritious food.   Do tell us about your child's dietary needs and we will make sure that these are met.  Children who stay for lunch will need to bring a packed lunch in a named lunch box with a drink.  We would ask you to refrain from putting chocolate bars, sweets, fizzy drinks or nuts in your child’s lunch box.  We also suggest that the children bring traditional style yoghurts in pots, which develop their use of cutlery, rather than the frube types.  Please cut grapes in half/quarters to avoid choking.
Policies 
Copies of the setting's policies and procedures are enclosed with this prospectus or are available for you to see at the Nursery.

The Nursery’s policies help us to make sure that the service provided by the setting is a high quality one and that being a member of the Nursery is an enjoyable and beneficial experience for each child and her/his parents.
Safeguarding children
Our setting has a duty under the law to help safeguard children against suspected or actual ‘significant harm’. 

Our employment practices ensure children against the likelihood of abuse in our settings and we have a procedure for managing complaints or allegations against a member of staff.

Our way of working with children and their parents ensures we are aware of any problems that may emerge and can offer support, including referral to appropriate agencies when necessary, to help families in difficulty.
Our Safeguarding Officer is:



Mrs Sarah Wheatley-Hince
Deputy Safeguarding Officer is:



Mrs Gill Judge

Special needs

As part of the setting's policy to make sure that its provision meets the needs of each individual child, we take account of any special needs a child may have. The setting works to the requirements of the 1993 Education Act and The Special Educational Needs Code of Practice (2001). 

	Our Special Educational Needs Co-ordinator is
	Mrs Gill Judge


	The setting is owned and managed by
	Mrs Sarah Wheatley-Hince


The fees are £5.00 per hour payable termly in advance. Fees must still be paid if children are absent without notice for a short period of time.
For your child to keep her/his place at the Nursery, fees must be paid. We are in receipt of nursery education funding for three and four year olds; where funding is not received, then fees apply.

Nursery Education Grant Funding

We are in receipt of nursery education funding for three and four year olds.  As your child becomes eligible for Grant Funding, usually in the term after their third birthday, we will ask you to let us know how many, if any, of your sessions at the pre-school will be covered by the funding.  The government qualifying funding allowance is 15 hours per week. We will provide you with the paperwork from West Berkshire Council and ask you to sign it so that we can claim the funding for your child.  Should additional sessions be required or your child is not yet eligible for grant funding, then these will be charged at a rate of £5.00 per hour.
Please note that we cannot claim grant funding for your child without a copy of their birth certificate.  To ensure we can claim your grant sessions as soon as your child becomes eligible, please provide a copy of your child’s birth certificate when you complete the registration form for Preschool Nursery. 
Leaving Brightwalton Preschool Nursery.  Should you decide to withdraw your child from the Nursery, notice of ½ a term is required otherwise fees for the same period of time will be charged.
Early Years Pupil Premium

From April 2015 childcare providers are able to claim extra funding through the Early Years Pupil Premium.  The aim of the funding is to further support children’s development, learning and care.   

The setting can use the extra funding in any way we choose to improve the quality of our provision for your child.  This could include, for example, investing in additional training for our staff on early speech and language to help and encourage your child with their communication skills or the purchase of specialist toys to enhance their sensory perception.

Please ask Sarah Wheatley-Hince for further details on eligibility and the application process.
Starting at our setting

The first days

We want your child to feel happy and safe with us. To make sure that this is the case, the staff will work with you to decide on how to help your child to settle into the Nursery. The setting has a policy about helping children to settle into the setting:  a copy is enclosed in this prospectus or is available from Sarah Wheatley-Hince.
· During the half-term before a child is enrolled, we provide opportunities for the child and their parents to visit the pre-school.  These will be arranged when you return your registration form to the pre-school.

· We allocate a key worker to each child and their family; the key worker welcomes and looks after the child and their parents at the child's first session and during the settling-in process.

· We use pre-start visits and the first session at which a child attends to explain and complete with their parents the child's registration records. 

· When a child starts to attend, we explain the process of settling-in with their parents and jointly decide on the best way to help the child to settle into the pre-school. 
· Younger children will take longer to settle in, as will children who have not previously spent time away from home. Children who have had a period of absence may also need their parent to be on hand to re-settle them.
· New children may need help choosing an activity when they first arrive at their session, so we advise parent to settle them with an activity before they leave.  
· When parents leave, we ask them to say goodbye to their child and explain that they will be coming back, and when.  
Clothing

We provide protective clothing for the children when they play with messy activities. We encourage children to gain the skills that help them to be independent and look after themselves. These include taking themselves to the toilet and taking off, and putting on, outdoor clothes. Clothing that is easy for them to manage will help them to do this. 
Children will require a pair of wellies and a waterproof coat at Nursery at all times.  Clothing should be named to avoid any confusion, young children do not always recognise their own coats or boots and this can cause upset.  
During the winter months a warm coat, hat, and gloves are highly recommended as the children regularly go outside to play.  
In the summer please provide a sun hat that preferably provides sun protection to the back of the neck.  Please note that we will apply sun cream to your child unless you have specifically said not to.

We do have spare clothes in the Nursery should a child have a little accident, but from experience children often prefer to wear their own clothes, so we would recommend that they keep a bag at Nursery with spare clothes. 
Children in the Tiger group will also require a named PE kit, comprising of shorts, t shirt, plimsolls or trainers for our more formal PE sessions.  Children in the Bear and Elephant groups will just need plimsoll or trainers for PE.  Please ensure all clothing is named.
What to do when you arrive

Please arrive in time for your child’s session time to start and wait in the lobby until a member of staff opens the doors for the session to begin.  You may need to assist your child hang up any outerwear on their named peg.  The cloakroom is labeled with your child’s group, which is either Tigers, Elephants or Bears.  The cloakroom can get very congested at the beginning and end of the session so please be patient.
Try to help your child find an activity, or hand them over to a member of staff who will ensure your child is happily settled.  

If any one else is collecting your child, please give details to the staff before you leave and remember to tell the person collecting your child that they will need to make themselves known to a member of staff.

Collecting your child
On collection, please take any work, phonic sound folders and notices from the table before leaving.  If your child had had any sort of accident during the day, there will be a form for you to talk over with a member of staff, sign and date.

Non-collection of children policy

In the event that a child is not collected by an authorised adult at the end of a session, the pre-school puts into practice agreed procedures.  These ensure the child is cared for safely by an experienced and qualified practitioner who is known to the child.  

In the event that a child is not collected by an authorised adult, we will ensure that the child receives a high standard of care in order to cause as little distress as possible.  We inform parents/carers of our procedures so that, if they are unavoidably delayed, they will be reassured that their children will be properly cared for.
Illness

Please do not bring your child to preschool if they are unwell, as infections quickly spread to other children and staff.  Please note that children who have been suffering from sickness and diarrhoea cannot return to pre-school until they have been free of the symptoms for at least 48 hours.

Please find a list of common illness and the applicable exclusion guidelines in Appendix 3 of this prospectus.
Holiday Bears

If you are going away on holiday or somewhere special for the weekend, then why not take one our ‘holiday bears’.  Ruby, Bertie or Felix would love to spend the holidays with you.  They have their own passports and suitcases, packed with all the items necessary for a holiday.  Just let us know when you are going and which bear you would like to take.
Safety

May we ask you to please respect the safety of the residents by driving slowly through the village at all times.  Please take extra care when dropping off or collecting your children as the traffic in the area is considerable due to the close location of the Primary School.  Close supervision of your children at these times is paramount.

We hope that you and your child enjoy being members of our Nursery and that you both find taking part in our activities interesting and stimulating. The staff are always ready and willing to talk with you about your ideas, views or questions
Registering your child

 If you would like to register your child at Brightwalton Preschool Nursery then please call us on 0787856 5015 to request a form or email Sarah Wheatley-Hince  brightwaltonpreschool@yahoo.co.uk.  
Appendix 1

Brightwalton  Preschool Nursery

Policies and Procedures

The following list of Policies and Procedures are available to read at Brightwalton Preschool Nursery. You can request an electronic copy of the documents by emailing Sarah Wheatley-Hince at brightwaltonpreschool@yahoo.co.uk or visiting our website www.brightwaltonpreschool.co.uk
If you would like a hard copy of the documents, please let a member of staff know and we will ensure that a copy is provided for you.

· Administering Medicines Policy
· Children's Rights and Entitlements Policy
· Child Protection Policy (including whistleblowing)
· Complaints Policy
· Confidentiality Policy
· Employment Policy
· Epilepsy Policy
· Fire Safety & Emergency Evacuation Policy
· First Aid Policy
· Food Hygiene Policy
· Health & Safety Policy
· Healthy Eating Policy
· Induction of Employees Policy
· Missing Child Policy
· Managing Children Who are Sick etc Policy
· Nut Policy
· Parental Involvement Policy 
· Promoting Positive Behaviour Policy
· Providers Records Policy
· Recording and Reporting Accidents & Incidents Policy
· Risk Assessment Policy
· Social Networking Policy
· Staffing Policy
· Supervision on Outings Policy
· Supporting Children With Special Educational Needs
· Settling In Policy
· The Prevent Duty & Promoting British Values Policy
· Uncollected Child Policy
· Valuing Diversity Policy
· Use of Mobile Phones & Camera Policy
· Working in Partnership with Other Agencies Policy
Appendix 2

Illness and applicable exclusion guidelines

The below information below is provided by the Health Protection Agency and we abide by these standards with regard to the attendance of children at Brightwalton Preschool Nursery.

	Illness
	Recommended period to be kept away from pre-school
	Comments

	Diarrhoea and/or vomiting
	48 hours following the last episode of either symptom
	Exclusion from swimming should be for 2 weeks following the last episode of diarrhoea.

	E.coli 0157 VTEC
	Exclusion is important for some children.  Always consult your doctor or local health protection unit. (HPU.)
	Exclusion applies to young children and those who may find hygiene practices difficult to adhere to.

	Typhoid & Paratyphoid (enteric fever)
	Exclusion is important for some children.  Always consult your doctor or HPU.
	Exclusion applies to young children and those who may find hygiene practices difficult to adhere to.

	Shigella (Dysentery)
	Exclusion may be necessary.  Always consult your doctor or HPU.
	Exclusion applies to young children and those who may find hygiene practices difficult to adhere to.

	“Flu” (Influenza)
	Until recovered.
	Exclusion necessary as pre-school admits vulnerable children.

	Tuberculosis
	Consult your doctor or HPU.
	Not usually spread from children.  Requires prolonged, close contact for spread.

	Whooping Cough (pertussis)
	Five days from commencing antibiotic treatment or 21 days from the onset of illness if no antibiotic treatment is taken.
	Preventable by vaccination.  After treatment, non-infectious coughing may continue for many weeks.  HPU will organise any tracing necessary.

	Chicken Pox
	5 days from onset of rash.
	Attention should be paid to vulnerable children and pregnant women.

	German Measles (Rubella)
	5 days from onset of rash.
	Preventable by vaccination. Attention should be paid to vulnerable children and pregnant women. 

	Hand, Foot & Mouth
	None
	Contact HPU if large a number of children are infected.  Some exclusion may be necessary.

	Impetigo
	Until lesions are crusted or healed.
	Antibiotic treatment by mouth may speed healing and reduce infectious period.

	Measles
	5 days from onset of rash.
	Preventable by vaccination. Attention should be paid to vulnerable children and pregnant women. 

	Ring worm
	Until treatment commences
	Treatment is important and is available from the pharmacist.  For ringworm of scalp, treatment by GP is required.

	Scabies
	Child can return after first treatment
	Two treatments a week apart.  Contacts should have one treatment.  For further information contact HPU.

	Scarlet Fever
	5 days after commencing antibiotic treatment
	Antibiotic treatment is recommended for the affected child.


	Slapped cheek / Fifth disease

Parvovirus B19
	None
	Attention should be paid to vulnerable children and pregnant women.

	Shingles
	Exclude only if rash is weeping and cannot be covered.
	Can cause chickenpox in those who are not immune.  It is spread by very close contact and touch.

Attention should be paid to vulnerable children and pregnant women.

	Conjunctivitis
	None
	If outbreak / cluster occur consult HPU.

	Diphtheria
	Exclusion is important.  Consult GP.
	Preventable by vaccination.  HPU will organise any contact tracing necessary.

	Glandular Fever
	None
	About 50% of children get the disease before they are 5.  Many adults acquire the disease without being aware of it.

	Head Lice
	None
	Treatment is recommended only in the cases where live lice have definitely been seen.  Close contacts should be checked and treated if live lice are found.

	Hepatitis A
	Exclusion may be necessary.  Always consult GP and HPU.
	Good personal and environmental hygiene will minimise any possible danger of spreading.

	Hepatitis B & C
	None
	Hepatitis B & C are not infectious through casual contact.  Good personal and environmental hygiene will minimise any possible danger of spreading.

	HIV / AIDS
	None
	HIV is not infectious through casual contact.  There have been no recorded cases of spread within a school or nursery.

	Meningococcal Meningitis / Septicaemia
	Until recovered
	Meningitis C is preventable through vaccination.  There is no reason to exclude siblings and other close contact cases.  The HPU will give advice on any action needed and identify contacts requiring antibiotics.

	Meningitis due to other bacteria
	Until recovered
	Hib men and pneumococcal men are preventable by vaccination.  There is no reason to exclude siblings and other close contact cases.  The HPU will give advice on any action needed and identify contacts requiring antibiotics.

	Meningitis Viral
	None
	Milder illness.  There is no reason to exclude siblings and other close contact cases.  Contact tracing is not required.

	MRSA
	None
	Good hygiene, in particular hand washing and environmental cleaning, are important in minimising the risk of spreading.

	Mumps
	Five days from the onset of swollen glands
	Preventable by vaccination

	Threadworms
	None
	Treatment is recommended for the child and household contacts.

	Tonsillitis
	None
	There are many causes but most cases are due to viruses and do not need antibiotics.
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